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Tutorial

How to upload a product to your store

This document will explain how to upload a product to your RocketNET website store and publish it
in your shop.

You will need your username and password. For Quicksteps - skip to the bold font
STEP1
Login to the “administrator” panel. This is often referred to as the ‘back end’ of your website.

The ‘back end’ is simply the place where you can make changes that will be displayed on the pages
of your website. This is referred to as the ‘front end’.

Open a new browser window and navigate to the home page of your RocketNET website:

www.YourDomainName.co.uk then add /administrator on the end. It should look something like
this: www.YourDomainName.co.uk/administrator.

The login page will appear as below.

},; Joomlal

L | Username (7]

8 Password (7]

Using your username and password you can now login to the back end of the website.
STEP 2

This is your admin panel Page. There will be a lot of information on this page BUT don’t be alarmed.
You will only need to use the navigation menu at the top of the screen.
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At the top left of the screen the navigation menu will look like the image below.

Bl System~ Users+~ Menus~ Content~ Components~ Extensions ~ Help ~ J2Store ~

> Control Panel

Navigate to Content -> Articles -> Add a New Article
Bl System~ Users~ Menus ~ | Content ~ | Components ~ Extensions ~ Help ~ J2Store ~

Articles Add Mew Article

Categories

{3 Control Panel

STEP 3

Add a title and details of the product you wish to add in the content section.

Z Articles: New

& Save « | Save & Close 4+ | Save & New @ | Cancel

Warning

The TinyMCE Editor Plugin has been updated. Currently it uses your existing configuration. By editing the plugin, you can now ass

Title* | RocketNET Alias

Content Images and Links Options J2Stere Cart Publishing Configure Edit Screen Permissions

Edit~ Insert~ View~ Format= Table= Tools~

B 7 U S = = == Faagaph ~ = E = = 4 f &« v — B\Br X X
" Fead More

25cm X 25cm

RocketNET Details

The status on the right should be Published and select the Category for the product. For example, if
you want your product in landscapes — scroll down the category box and click on ‘landscapes’.

Status

Published -
Category *

- Landscapes -
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STEP 4
In the menu below the title, select J2Store Cart
Tile* ' RocketNET Alias | rocketnet

Content Images and Links Options J25tore Cart Publishing Configure Edit Screen Permissions

Once you've clicked J2Store Cart you should see the image below

Z Articles: Edit

@ save v | Save & Close + | Save & New 1 | Save as Copy & | Versions ©  Close
Tile* | RocketNET Alias | rocketnet
Content Images and Links Options J2Store Cart Publishing Configure Edit Screen Permissions

PRODUCT INFORMATION

Treat as a product () No @ Yes

Product Type

Save and Continue

Select Treat as Product -> Yes and then click Save and Continue

Simple =

STEP 5

The page will now change to allow you to add the shop attributes to the product. There will be a
vertical black menu to allow you to do this.

# General
Pricing

Inventory

Images

Shipping

Opfions

Filters

Relations

Apps

In the General settings on the menu bar add:

Make visible in store front -> Yes
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In the Pricing menu:
Set the Price
In the Images menu:

Select images for both the Thumb Nail and the Main Image

Thumbnail image
# General

Select an image X

$ Pricing

Main image

- Invento
< o Select an image X

E) Images

Select a previously uploaded image or upload a new image to the website by browsing on your
computer. Select the image and click insert when ready.

Message
Upload Complete: /bagallery/gallery-1/thumbnail/category-1/Rocket_Net Logo_1_Transparent_Low.png

Folder
/bagallery/gallery-1/thumbnail ... ~ Up

Insert Cancel

4 i o0
imag2828.j lady-holdi. lady-leani.

A Y
L2

Rocket_Net . pige charcoal-o

. i ¥
M ﬁ FaY _—) & % . -
Image URL

images/bagallery/gallery-1/thumbnz

Navigate to the same image for both Thumb Nail and Main Image
Shipping and further information can be added to the products if required

Remember to click save at the top of the page

NOW GO TO YOUR WEBSITE TO SEE NEWPRODUCTS IN THE STORE!
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STEP 1

Navigate to your articles Content -> Articles

X

"

System ~

CONTENT

7 New Article
D Articles
& cCategories
Ed Media

STEP 2

Users -

Control Panel

Menus ~ | Content =

Components

Categories .
Fields

Field Groups
Featured Articles

Media

Find the article you wish to remove (this list will be all products)

Extensions ~ Help ~ J2Store ~

System ~ sers v Menus ~ Content ~ Components ~
o yst u M tent p 1t
Articles
m & | Edit +" | Publish @ | Unpublish *
G
Categories : O Status
Fields
Field Groups O via|~

Featured Articles

Fealure | | ¥¢ | Unfealure = | & Archive | B Checkin | | [®] | Baltch @ Trash

Q Search Tools = Clear
Title Access

RocketNET (Alias: rocketnet) Public
Category: Landscapes

Click on the tick of the article to unpublish the product. This will remove the item from the store.

Published and is Cumrent.

Start: 2017-05-31 17:38:27

O [v[e]~

Title

RocketMET (alias: rocketnet)
Category: Landscapes
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The below message will appear.

Message

1 article unpublished.

O
|

Q Search Tools + Clear

Status Title

RocketMET (alias: rocketnet)
Category: Landscapes

IR

To completely remove the item, click on the checkbox next to the item then click on the Trash
button on the top menu. The trash can be emptied to remove all deleted items.

1 @ | Unpublish *

Message
1 article unpublished.

Status

0O

Folelw |-

Feature ¥ | Unfeature & | Archive b | Check-in [=] | Batch o | Trash

Q, Search Tools = Clear

Title

RocketMNET (alias: rocketnet)
Category: Landscapes

CHECK YOUR WEBSITE AND SEE THE ITEM NO LONGER APPEARS!
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